[JIABA TATAPCTAH PECITYBJIHKACHI

AI'PBI3CKOIO OI'EPKE
MYHHIIHTTAJIBHOI'O PAHOHA MYHHULIHUITIAJIb PAMOHBI
PECITYBJIMKH TATAPCTAH bAULLIBIT'BI
NOCTAHOBJIEHHE KAPAP
31.05.2018 r. Arpsiz Ne 41

06 ytBepxkaenuu [lonoxenus o nmopsiake

oOparieHus co CITy>KeOHOM
uHpopMaIei OTPaHUYEHHOTO
pacmipoCcTpaHeHUs

Bo wucnonnenue IloctanoBnenuss KaOunera MunuctpoB PecnyOnnku
Tarapcran ot  12.12.2017 Ne 975 «0O0  yrtBepxkaenuun I[lonoxenus
O mopsake oOpameHus co  CiayKeOHOM  uHpopMaluel  OrpaHM4eHHOIO
pacupoCTpaHEHUsT B  HCIOJHUTENbHBIX OpraHax TIOCYJapCTBEHHOM  BJAacTH
PecnyOonuku Tatapctan» CoBeT ArpbI3cKOr0 MyHUIIMITIAJIIBHOTO paiioHa PecryOnuku
TatapcTaHMOCTaHOBII A € T:

1. VBepauth npunaraemoe IlonoxkeHue o mopsake oOpaleHus co CiIyKeOHOU
uHpopManuel  orpaHMYEeHHOro pacmnpoctpaHeHuss B CoBeTe  ATpBI3CKOrO
MyHUIIUTIATBHOTO paiioHa Pecrryonuku TarapcraHn.

2. O6memy otneny CoBera ArpbI3CKOTO MyHHUIIMIIATBLHOTO paiiona PecryOnuku
Tarapcran:

- TPOBECTH NPOBEPKY OpraHu3aludyd 3aUIUThl CIYXEOHOW HHGOpMALMH
OTPaHUYEHHOT0 PaCIpPOCTPAHEHUS;

- MPUHATH MEPhl O HEAOMYIICHUI0 HapylIeHUs MopsAliKa OOpalleHus Cco
Cityke0HOI HH(pOopMaLel OrpaHUYEHHOTO PACIIPOCTPAHEHUS.

3. Pa3mectuth Hacrosimiee IlocTaHoBieHHMe Ha OQPUIMAIBHOM MOpTaJe
npaBoBoil nHpopmanmu PecniyOnuku Tarapctan u opunmanbHOM caiite ATpbI3CKOro
MyHUIMTNIATbHOrO paiioHa Pecriyonuku Tarapcran.

4 KoHTponb 3a ucnojgHeHHeM Hactosulero I[locTaHoBieHHsT BO3JIOXKUTH Ha
pykoBoautens  anmapata CoBeta  ATpBI3CKOrO  MYHULHMIIAJBHOTO  paiioHa
Pecny6nuku Tatapcras.

B.B. MAKAPOB




Y TBEepKIECHO
Iloctanosnenauem [ naBbl
ATPBI3CKOTr0 MYHHUITUITAIBHOTO

paiiona Pecniy6uku Tatapctan
ot 31.05.2018 Ne 41

ITOJIOKEHUNE
0 TopsIKe oOpaIeHus co CIykeOHoM nH(popManueit orpaHuYEeHHOTO PACIIPOCTPAHCHUS
B CoBeTe ArpbI3cKOro MyHMIIMIIAIBHOTO paiioHa PecyOnuku TaTapcTan

[. O01ue 1monoKeHus

1.1. Hacrosimee IlonoxeHnue onpenenser MOPSAOK OOpallleHus C
NOKYMEHTAMH, JeJIaMH, W3JaHUSIMU M JPYTUMU MAaT€pUAbHBIMH HOCHUTEIISIMU
uH(popMaluy, B TOM 4ucie (pOTo-, KWHO-, BUJIEO- U ayAHOIUICHKOW, MalIMHHBIMU
HOCUTEISIMU HMH(OpMalMu (Jajnee - JOKYMEHTBI), COJEp)KalIUMH CIYXEOHYIO
MH(GOPMALIMIO OTPaHUUYEHHOTO PACIpPOCTPAHEHUS, HE OTHECEHHYIO K CBEICHUSM,
COCTaBJIIOIIUM T'OCYIAPCTBEHHYIO TailHy, B CoBeTe ATrphI3CKOr0 MyHULIMIAIBHOTO
paiiona Pecniyonuku TatapcTaH.

1.2. K cayxeOHOlt wuHpOpMAIMK OTPAHMYEHHOTO PACHPOCTPaHEHUS
oTHOcUTCA uWHGpopmanus, Kacawomasics neareabHoctd CoBera  ATpbBI3CKOro
MyHUIMNAIbHOrO  paiioHa  PecnyOnmuku ~— TarapctaH,  orpaHuyeHue  Ha
pacupoCTpaHEHUE KOTOPOM JUKTYETCS CIy:KeOHOM HEoOXOIMMOCThIO, a TaKke
noctynuBiias B CoBeT ATrpbhI3CKOr0O MyHUIMIAIBHOrO pailoHa Pecny0Oiuku
Tarapctan HecekperHas uH(poOpManus, JOCTYl K KOTOPOW OrpaHUYEH B
COOTBETCTBUHM C (peiepabHBIMU 3aKOHAMH.

1.3. He w™moryr ObITb OTHECEHBI K HUHPOpPMAIUM OTPAHUYCHHOTO
pacupoCTpaHEHUS:

- HOPMATHBHBIE NIPABOBBIE aKThl, YCTAHABIMBAIOUIME IPABOBOM CTaTyC
MYHUIIUTIATBHBIX YUPEXKICHUNW, OpraHu3aluii, OOIECTBEHHBIX OOBEIMHEHUN, a
TaK)Ke MpaBa, CBOOOIbI U 00S3aHHOCTHU TpaXaaH, MOPSA0K UX pean3aluu;

- CBEJICHMSI O YPE3BbIUYAWHBIX CHUTYalUsX, OMACHBIX MPUPOJIHBIX SBICHUSX U
mpoleccax, 9SKOJIOTMYecKasi, TUIPOMETEOPOJOrHYECKasi, T'HAPOTe0IornyecKas,
nemorpaduyeckasi, CaHUTApHO-3MUJEMUOJNIOTHYECKass W Jpyrag uHpopManus,
HeoOxonumasi st o0ecrieueHus: O€30MacHOTO  CYIIECTBOBAaHUSA  HACEJICHHBIX
MIyHKTOB, TPaXJaH U HACEJICHHUS B LIEJIOM, a TAK)Ke MPOU3BOJCTBEHHBIX 0OBEKTOB;

- omnucaHue CTpykTypbl CoBeTa ATpBI3CKOT0 MYHMIMIAIBHOIO paiioHa
PeciyOmuku Tartapcran, ero ¢yHkmuii, HampaBieHU u (OpM JEATEIHLHOCTH, a
TaKXe ero aJipec;

- peuieHHs] MO 3asBJICHUSM U OOpPALICHUSAM TpaXAaH U IOPUAMYECKUX JIMII,
PAaCCMOTPEHHBIM B YCTAHOBJICHHOM IOPSIZIKE;

- CBeleHHMsT 00 WCIOTHEHWW OOKeTa W UCIHOJIb30BAaHUU  JIPYTUX
rOCyJAapCTBEHHBIX (MYHHLIMIAIBHBIX) PECYpPCOB, O COCTOSSHUM 3KOHOMHKH U
MOTPEOHOCTEN HacCeIeHNS,

- JIOKYMEHTBI, HaKalUIMBa€Mbl€ B OTKPBITHIX (hoHAaX OMOIMOTEK U apXHUBOB,



uHpopMalMOHHBIX cucTeMax CoBeTa ATpBI3CKOTO MYHHUIMIAIBHOTO —paiioHa
PecniyOnuku Tartapctan, HeEOOXOAWMBbIE Uil pealu3ald  1paB, CBOOOJ U
00s13aHHOCTEH rpak/iaH.

1.4, T'maBa ATrpbI3CKOr0 MyHUIMNAIBHOTO paiioHa PecmyOnuku Tarapcran
(JIMII0, UCTIOTHSIOIIEE €r0 O0S3aHHOCTH) (J1ajiee - PYKOBOAUTENB) B Mpejiesiax CBOCH
KOMIIETEHIIUU OMPEAEISET:

- NOpSAJOK  mepedadyd  clykeOHOM  MH(OpMalMM  OrpaHUYEHHOTO
pacupocTpaHeHus: APYTHUM OpPraHaM M OpraHu3alusaM;

- MOPSAOOK CHATHUS NMOMETKM «JlJIg Ciy>)keOHOTr0 MOJB30BAHMS» C HOCHUTEIEH
uH(pOpPMaIlMK OTPAHUYCHHOTO PACTIPOCTPAHECHHS,

- OpraHM3aiio 3alUThl  CIy)KeOHOW WHGOpPMAllMM  OrPaHUYEHHOTO
pactipoctpaHeHus B CoBeTe ATPBI3CKOIO MYHUIIMNAIBHOTO paiioHa PecrnyOnuku
TarapcraH, a TakKe ero nNoABeI0MCTBEHHBIX OPTaHU3ALUSX.

1.5. Ha nokymeHTax, cofepKalux CiIyxeOHyro HH(POpMaIKi0 OTpaHUYEHHOTO
pacnpocTpaHeHUs], CTaBUTCS ToMeTKa «JlJist ciryxeOHoro noiabs3oBanus» («ICII»),

1.6. Pemenune o mpocraBieHUM MOMETKU «/lIsi oy eOHOro NOoJb30BaHUS»
IIPUHUMAETCSL UCIIOJHUTENIEM, PYKOBOAMUTENEM MoApasaciieHns CoBera ArpbI3CKOTO
MyHUIIUTNIATBHOTO paiioHa PecnyOnuku TarapcraH uiaum pyKOBOJIUTENEM, IOJITHU-
CBHIBAIOIIUM JIOKYMEHT. JlOJDKHOCTHBIE JIMIlA, MPUHSABIIKE pelIeHue 00 OTHECEHUU
WIM HE OTHECEHMH HHPOpMAlUU K pPa3psly OrPaHUYEHHOI'O pPACIPOCTPaHEHMS,
HECYT 32 3TO NEPCOHATbHYIO OTBETCTBEHHOCTD.

1.7. B cinyuae ynpaznHenust CoBeTa ATpBI3CKOT0 MYyHUIMIAIBHOTO pailoHa
PecniyOnuku Tarapctan pemieHue O JalbHEWIIEM MCIOJb30BaHUU CIIYy>KEOHOH
MH(}OpMAMK OrPaHUYEHHOTO PACHpPOCTPAHEHUs MPUHHUMAETCS COOTBETCTBYIOIIEH
JUKBUIALMOHHON KOMHUCCHUEN.

I1. [Topsimok oOpailieHus ¢ JOKyMEHTaMu, COJEep KaIlUMHU
CIIyKeOHYI0 MH(POPMAIIMIO OTPAHUYEHHOTO PAaCIPOCTPaHEHUS

2.1. [Tometka «JIy1s1 CIy»Ke€0HOTO IMOJIB30BaHUS» HA TOKYMEHTaX, COJICPKAITUX
CIIy’)keOHYI0 MH(POpPMAII0 OTPAHUYEHHOIO PACTIPOCTPAHEHMSI, U HOMEpP 3K3eMIUIsIpa
MPOCTABJISIIOTCS B IPAaBOM BEPXHEM YIIIy MEPBOM CTpaHUIIbI JOKYMEHTA, Ha 00JIOKKE
U TUTYJBHOM JIUCTE U3JaHUS, a TaKXKE Ha MEpBOM CTpPaHMIIE COMPOBOAUTEIHLHOTO
MUChbMa K TaKUM JIOKYMEHTaM.

Ha oGopoTte nepBoro jmcra Kaxaoro 3K3eMIUsIpa JOKYMEHTa, COJAEPKAILEro
CIIy’)keOHYI0 HMH(OpPMAIMIO OTPAaHUYCHHOTO PACIpPOCTPAHEHUS, B JIEBOM HUKHEM
YTy yKa3bIBalOTCS (paMIlIvs, HHULIAAJBI ¥ TeIe(OH MCIIOMHUTENS JOKYMEHTa, JaTa
co3faHus (mevaTtanus) JOKyMEHTa.

2.2. llpuem, peructpamusi ¥ y4eT JABWKEHHUS JOKYMEHTOB (Yy4eT
Pa3MHOXXEHHBIX  JIOKYMEHTOB),  COJEpKalluxX  CIyXeOHyro  uH(OpMaIuio
OTPaHUYEHHOTO paclpocTpaHeHus, ocymecTBisiorcs OOmum otaenom CoBera
ATpPBI3CKOTO MYHUITUIIATLHOTO paiiona PecriyOnuku TaTtapctaH, KOTOPBIM OPYYEHBI
OpUeM M Yy4YeT CIyXKeOHOM KoppecnoHIeHUUH. J[OKyMEHTBl PErucTpupyroTcs B
€IMHOM  MEXBEJOMCTBEHHOM  CHCTEME  3JEKTPOHHOTO  JOKYMEHTOO0OpOTa
PecniyOnuku TaTtapcran ¢ coOuntoieHueM HeoOXOOUMBIX TpeOOBaHUI MO 3aliuTe



uH(GOpPMaIlMU OTPAaHUYCHHOTO PACTIPOCTPAHEHHUs, a TaKkKe (PUKCHUPYIOTCS B XKypHaJe
yuyera JIOKYMEHTOB, COJIEp)KallluX CIyXeOHYI0 HH(OpMaIU0 OrpaHUuYEeHHOIro
pacnpocTpaHeHusi (KypHaje YyyeTa OJJIEKTPOHHBIX HOCUTEJEH, CcoJliepiKallux
CIIykeOHYI0 HMH(pOpPMaILUI0O OrPAaHMYEHHOTO pacnpocTpanenus) (mainee - JKypHan
yuera). YueT JABWUKEHHUS JIOKYMEHTOB (y4e€T pa3MHOXKEHHBIX JIOKYMEHTOB)
OTpa)kaeTcsi B JKypHalle ydeTa mo (opMe COTJIACHO MPHUIIOKEHUIO K HACTOSIIEMY
ITonoxenuto.

2.3. CoznmaHHbIE W TIOANMHUCAHHBIC JOKYMEHTHI, COJAEpIKAIIHE CIIYKEOHYIO
uH(GOPMAIIMIO OTPAaHHUEHHOTO PACTIPOCTPaHEHUS:

- nepenatorca ans perucrpaumn B OOmmii otnen CoBera ArpbI3CKOTro
MyHULIMOAIbHOTO paiioHa PecnyOmuku Tarapcrtan, KOTOpOMY MOpPYYE€HBI MPHUEM U
YUYET CIyKeOHON KOPPECIIOHACHIINH, YEPHOBUKHU ITPU 3TOM YHUUTOXKAKOTCS;

- YUUTHIBAIOTCS OTJEIBHO OT UHOU CITyKeOHOM KOPPECTIOHACHIINY;

- PETUCTPUPYIOTCS C MPOCTABICHUEM B PETUCTPALIMOHHOM HOMEPE JTOKYMEHTA
uaaekca «JCII»;

- NIEPENAOTCS UCIOJHUTEISAM B COOTBETCTBUU C PE30JIOLHUEH PYKOBOJIUTENSA
IIOJ1 POCIIKCH B )KypHAJIE YUETa;

- TEepechbUIaloTCsl  (PenbIbEerepcko CBA3bIO, 3aKa3HBIMU WM LEHHBIMHU
IIOYTOBBIMU OTIIPABIICHUSMH, KypbEPCKOM TOCTABKO;

- THPAXUPYIOTCS TOJIBKO B COOTBETCTBUU C PE30JIIOLMEN PYKOBOIUTEILS;

- XpaHATCS B 3alMpPaeMbIX MIKadax (AIUKaX, XpaHUIUIIAX);

- MepeaaroTCA UCTIOMHUTENAMH 110 OKOHYAHUM pa0OThl C HUMU JJI1 XpPaHEHUS
HauanbHUKy OOmero otaena CoBeTa ATPBI3CKOTO MYHUIUNAIBHOTO paiioHa
PecnyOnuku TaTtapctan ¢ OTpakeHUEM CBEICHH 00 3TOM B KypHaJe yyeTa.

2.4. Y4et pa3MHOKEHHBIX JOKYMEHTOB OCYIIECTBISIETCS MOIK3EMIUISIPHO.

2.5. VHuuUTOXEHHME JOKYMEHTOB ¢ moMeTkol «Jlms  cmyxebHOro
IIOJIb30BAHUS», YTPATUBIIMX, CBOE IPAKTHYECKOE 3HAYEHUE W HE HUMEIIINX
HCTOPUYECKON EHHOCTH, IPOU3BOJUTCS 1O AKTY.

2.6. Ilpu cmenHe paOOTHUKA, OTBETCTBEHHOTO 3a Yy4Ye€T JIOKYMEHTOB,
CoJepKalIMX CIyXeOHyl0 HH(OPMaLMI0 OrPAaHUYEHHOTO PAaCIPOCTPaHEHHUS,
COCTABJISIETCSl aKT IMpUEMa-CAa4d JTHUX JOKYMEHTOB, KOTOPBIA YTBEPKIAETCS
PYKOBOJIUTEIIEM.

2.7. IIpoBepka HaMMUUS TOKYMEHTOB, COJICPKAILTUX CIIY)KEOHYI0 MH(HOPMAIIHIO
OTPaHUYEHHOIO0 PACIPOCTPAHECHUS, TPOBOJUTCS HE pEXKE OJHOrO pa3za B TOJ
KOMMCCHEN, HA3HAYAEMOW pacnopsDKEHUEM pyKoBoauTeNs. B coctaB komuccuun
BKJIFOYAIOTCA pA0OTHHUKH, OTBETCTBEHHBIE 3a YYE€T M XpaHEHUE JOKYMEHTOB,
colepKalMux CIyKeOHyl0 HMHPOpPMALMIO OTPAHUYEHHOTO  PACHPOCTPAHECHMS.
Pe3ynbpTaThl npoBepku 0hOPMIIIIOTCS aKTOM.

2.8. ITo ¢gakram yTparsl TOKYMEHTOB, COACPKAIIUX CIYKECOHYIO0 HH(POPMAITUIO
OTPaHUYEHHOTO PaCcPOCTPAHEHHUsI, POBOAUTCS CIyKEOHast MPOBEPKA.

2.9. Ha yrpadeHHble MOKYMEHTBHI, Jejia W HU3MAaHHS C TMOMETKON «Jls
CIIy>k€OHOTO TOJIb30BaHUI» COCTABISAETCS aKT, HA OCHOBAHUHM KOTOPOTO JENIaloTCs
COOTBETCTBYIOIIME OTMETKH B )KypHAJIaX yyeTa.



I11. OTBeTCTBEHHOCTH 3a HapyIIEHUE MOPsIKa OOpaIeHUs ¢ JOKYMEHTaMH,
COJIEPIKAIMMHU CITY)KEOHYI0 HH(DOPMAIIHIO OTPAHUYIECHHOTO PacpOCTPAHCHUS

3.1. OTBeTCTBEHHOCTh 3a OO€cleueHrEe MPABWIBHOCTU PETUCTPALMH, Y4eTa,
Pa3MHOXEHUS U TOBEACHUS 10 ajpecaTa JOKYMEHTOB ¢ TOMETKOM «JJist cimy>keGHOoro
MOJIb30BaHUs» BoO3Jaraercsi Ha HadaibHuka OOmero otaena CoBeTa ATpBI3CKOTO
MyHULIMOAIBHOTO paiioHa PecnyOnuku TatapcTaH, KOTOpOMY IMOPYYEHbI MPUEM U
YUYEeT CITy:KeOHON KOPPECIIOHACHIUH.

3.2. OTBeTCTBEHHOCTh 32 XpaHEHHE JOKYMEHTOB C TOMETKOM «Jlis
ciy>)keOHOro monb3oBaHus» B CoBeTe ATrpBI3CKOTO MYHHUIIMIAIBHOTO paioHa
PecniyOnuku Tartapcran Bo3maraeTcsi Ha HadalbHuUKa oOmiero otaena Coseta
ATpBI3CKOT0 MyHHIIMTNIAIBHOTO paiiona PeciyOnuku TaTapctaH.

3.3. 3a pasriameHue  cly)keOHOM  MH(OpMaUU  OTPAaHUYEHHOTO
pacnpoCTpaHEHUsl, a TakKe HapylIeHUuE Mopsaka oOpaiieHusi ¢ JOKyMEHTaMH,
colepkalluMH  Takyro  uH(popmaumio, pabotHukun  CoBera  ArpbI3CKOro
MyHUIIMNIATBHOTO  paiiona  PecnyOnuku ~ TarapctaH — mpuUBJIEKalOTCs K
JTUCIUTUTMHAPHON WIH 1705 00)7 IPeyCMOTPEHHOMN 3aKOHO/1aTeIbCTBOM
OTBETCTBEHHOCTH.



Kypnan

[Tpunoxenue

k IlojmoxeHWro O TOpSIKE OOpalieHus Cco CIy)KeOHOM
nH(pOpMAIUCH OTPaHUYCHHOTO pacipocTpaHeHUS B
HcnomautensHOM KOMHTETE ATPBI3CKOTO MYHHUIIHITAIBEHOTO
paiiona Pectiy6onuku Tarapctan

®opma

ydeTa BXOSIIUX JOKYMEHTOB, COAECPIKALINX CIYKeOHYI0 HH(POPMAIHIO OTPAHUYEHHOTO PACIIPOCTPAHEHUS
(ToKyMEeHTOB ¢ TOMEeTKOM «J1J1s1 cIry»KeOHOTO TOJIH30BAHUS)

Hopsiakoselii | /laTa peru- Bxox. Ne Hoamucant Ko Koan [Ne sk3emn-| Axpecat Pocnuck 0 mo- Ilpumeyanue
y‘leTHbli/i cTpauuu YeCcTBO 4eCcTBO (Isipa OTrlpaBKa 110 Pe€30JTIINH JY4YeHHH H 1aTa /
HOMeED JK3emMn | JHCTOB Ne sk3em- Anpecar HOMEP M JaTa
JISIPOB nisipa peectpa
I 2 3 4 5 6 7 9 10 11 12
Kypnan
ydeTra UCXOAAIUX JOKYMEHTOB, COJIEPKaIINX CIIy>)KeOHYI0 HH(DOPMAIIHIO OTPaHNYEHHOTO PACcTIpOCTPAaHEHHS
(ITOKyMEHTOB C TIOMETKOM «J[71s1 cIry>keOHOTO TTOJTE30BaAHUS)
TopsaaKoBbIii JlaTa peru- Hex. Ne MoanmucanTt KoanuectBo KoanuyectBo Ne skzemnisipa | Agpecat IIpumeuanue
y4eTHbIi HoMep CTpauuu IKIEMILISIPOB JIUCTOB Pocniuce 0
MOJTyYeHUH
JOKYMEHTA H
aaTa / Homep H
JaTa peecTpa
1 2 3 4 6 7 8 9 10




Kypuan
ydeTa 3JIEKTPOHHBIX HOCUTEIICH, COACpKAIIUX CIYKEOHYI0 HHPOPMAIIHIO OTPaHUYCHHOTO PAaCIPOCTPaHEHUS
(9TIEKTPOHHBIX HOCUTEIIEH C IMOMETKOM «/[ist ciry’>keOHOTO TTOJTE30BaHUS)

YuerHsbiii Ne Tun O0bem

JlaTa nocTaHOBKH VHAKATBHBI Mata Bouia4u  \pO, pommmes| ®HUO, mommucs | OTMeTKA 06 YHUYTOXRKEHHH
HA y4eT nxeHTHHKATOP 0.JTyYHBIIETo BBIIABLIEr0 HOCHTEJISt

1 2 3 4 5 6 7 8 9




